MOY «MocToBcKkasi 0OCHOBHAA 001Ie00pPA30BATEIBLHAS HIK0.1a»
(MOY «MOOIII»)

Conneanas ya., 1.2, ¢. Mocrossa, Npubaiicanuwekuii paion, Pecnybinga Bypsrus, 671254

[IPUHSATO | VTBEPKJIAIO

peleHHeM IeJcOBeTa ' aupexrop MOV «MOOLLL»

or 05.10.2020 r. //P‘?'V <t~ H.JI. Kpacukos

nipotokos No 14 npukas 01905.10.2020 r. Ne51'3
NOJOKEHHE

O hopMupoBanMK YIPaBICHYECKOTO pesepBa 1 0 pabote ¢ imiamu,
BKJIIOUCHHBIMH B COCTaB KaapoBOIo pe3epsa

. 1, Odmue mo.10KeHHA.
1.1.Tlonokenne 0 (OpMHPOBAHHH YIPaBieHYECKOTO pe3epBa M o0 pabore ¢
IIMIAMH, BKJIIOYCHHBIMU B cOCTaB Kagposoro pezepsa MOY «Moctosekas OOLL» (nance
- 0DeoOpazoBaTensHas OpraHu3ans), pazpaboTaHo B COOTBETCTBUH C TpeOOBaHHAMHU
{enepansHoro 3akoHa ot 29.12.2012 roja Ne273- @3 «006 obpaszosanuu B PoccHickon

Dejepaumny, Enunbim KBLIM(OHUKANMOHHEIM  CIIPAaBOYHHKOM AONKHOCTEH
pyKoBojaWTelieH, cneudanuceroR W cnywammx  (pasgen  «Kpanudukauuonubie
XapaKTepuCTHKM  JOoDKHOCTeH — paboTHmkos — 0o0pa3soBaHMA»), a  Tak  IKe

HOPMATHBHO-TIPABOBEIMH  aKTAMH, ONPEJCISIOMIMMHE  NIPHOPUTETHBIE  HATIpaBIEHHS
GOPMHPOBaHHA W Pa3BUTHA  [POQPECCHOHATBHBIX KOMICTCHUMH NElarorH4eckKux
pabOTHHKOB H Ka/IpOBOro obecreycHus.

1.2. Hacrosiuee  monoikenwe — ompemelseT  NOpAdoK  (GOpMHpOBaHHS
YIPaBleH4Yeckoro pesepBa (galee - pesepsa) W TOPSJIOK  pabOTHl €  [HIAMH,
BKIIOYEHHEIMH B COCTAB KaJpOBOIO pesepsa 001codpa3opaTensiiol opranusaluiu, 1
LIanpaBleHo Ha TNOBHIIIeHHe 3((exkrhBHOCTH Ipolccca noadopa, pPaccTAloBKM M
POTALIMK YIIPABIEHIECKHX KaIpoB.

1.3. Peseps obuieodpasosarennpHoi oprauMsallii OpeacTaBiieT coboil nepeueHs
JHL, COOTBETCTBYIOUIMX  WJIM  CHOCOOHBIX  COOTBETICTBOBAaTE B pe3ylnbTare
JOTOTHHTENRHONH NOAMOTOBKM KBaTW(DUKAITHOHHEIM TpebOBaHHMAM, NPEIBABIAEMBIM K
paboTHUMKAM, 3aHUMAIOIIHM YIIPaBIIeHYECKHE JI0JIKHOCTH.

1.4. Pesepr obmeobpazoBaTenbHOH opraHu3aliud GopMUpYeTest B CACSIYIONUX
Leaax:

- COBEpIIEHCTBOBAHKE JleaTeThHOCTH A/ MUHHCTPALIMK
0buieobpasopaTeNbHOR  OpraHM3alHi 1Mo 1oadopy pabOTHHUKOB U1 3aMEleHUs
PYKOBOJISIIMX JOKHOCTEH;

- yOydlleHHe  Ka4YeCcTBEHHOI'0  COCTaBd  YIPABISHYECKOTO  KOpmyca

VIYYIIEHHIO PE3y/ILTaTOB X NPO(ecCHOHATEHOH AeATETbHOCTH;
- IOBBIIIEHUE YPOBHA NIPOMECCHOHATEHOH 110I0TOBKH YIEHOB pPe3epRa;



- COKpallleHHWe Nepuoaa alanTalWH JIKll, 3a4MCIeHHBIX B COCTaB pe3epsa, [IpH
BCTYILIEHHH B JIOJIKHOCTE.

1.6. [ IpyHuune! dhopMHpOBaHMs pesepsa:

- 00LEKTHBHOCTE (OllEHKA NpodecCHOHANBEHEIX MW JIMYHOCTHBIX KadecTB |
PE3YNLTATOR TPOPECCHONAILION JEATENBHOCTH KanANAATOR A 3a4MMCISHNS B PE3ePB
OCYHIECTR/IACTCA Ha OCHOBE OOBEKTHBHBIX KPHTEPHER);

- YpOBEHb IpodecCcHOHAlIbHOH NOATOTOBKH;

- IMYHBIC CTIOCOOHOCTH;

- pe3yJlibTaThl NPodecCHOHANBHON e TeILHOCTH;

- 1ODPOBONLHOCTE BKITFOUEHHS B PE3CPB;

- TNaCHOCTD H KOIETHATBHOCTE B (HOPMHPOBaHHH H paboTe ¢ pe3epBoM,

1.7.Pabora ¢ numaMu, BKIOUEHHBLIMH B COCTaB pe3epBa, OCYUICCTBIACTCA HA
MIAHOBO-TIPOTHOCTUYCCKOH OCHOBE.

1.8. DTansl  (hopMUpPOBAHHS Kaj|POBOrO pesepBa BKIOUalOT B cebs: MoucKk H
BBIIBHMKEHHME KAHIMIATOB, OLEHKY U OTOOp, H hOpMHPOBAHHE CIIUCKY pPe3epBa.

1.9. Opranu3allHOHHO-METOAMYECKYI0 (YHKIHIO TI0 (GOPMHUPOBALHIO pe3epBa H
paboTe ¢ HHM OCYIIECTBIAET 3AMCCTHTEIbL JHPEKTOPd, KYPUPYIOLIMH HaHHOE
HanpaBleHHe;, KOHTPONBHYI (MYHKIIHIO OCYILIECTBIAET THPEKTOP 00uieodpa3zoBaTensHOM
OpraHH3alHu.

2. lopsok popmMupoBanns pesepsa H paboThl ¢ HUM.

2.1. Peseps  Qopmupyercs w3 uyukcaa — MelarorHveckux  pabOTHHKOB
00111e00pa30BaTe/LHON OPraHU3alMH, NTPOABIAIOIINX YIPABIEHUECKHE CrOCOOHOCTH;
00Janalomux HeoOX0/MMBIMH MTETOBEIMH W JIMYHOCTHBIME KadecTBAMHM; CHOCODHBIX K
IKCHEPTHO-AHATUTHYECKOH W TIPOTHOCTHYECKOH /ESTENBHOCTH, CTPAaTerHuyecKOMY
MBILIIEHHIO; TTOKA3ABIIHX BbICOKHE Pe3yIbTaThl B MPOMECCHOHANBHON esTelIbHOCTH, C
YHETOM pPe3Y/ILTATOR OHATHOCTMYCCKMX HCcleoBaHMi (ICHXOJIOTHYECKHe TPEHWHIH,
TECTHPOBAHHMC); @ TaKKe NOJNYYAOMHX (KW MMEIIMX) BhICHIEE TpodeccHoHalbHoe
00pazoBaHMC MO HAMPaBIEHWAM MOATOTOBKHM «l OcyJapcTBEHHOE W MYHHMIIMOANLHOE
yrpasicuue», «MeHepkMeRT», «Ympasiende MmepcoHATOM» WK JIONOIHHTENBHOE
npoeccuoHatbHoe 00pazoBaHie B 00/1aCTH TOCYJapCTBEHHOI0 M MYHHIHNATEHOTO
YIPABIEHHA WM MCHEIKMEHTA W 3SKOHOMHKH; HANHYMe rpaxnaHcTBa Poccuiickoi
Dejiepaliuy, OTCYTCTBHE CYIHMOCTH, A€€CrOcODHOCTD; OTCYTCTBHE HAPYIIEHHH 10 paHee
3aHHMAaeMOH JIOMKHOCTH.

2.2, Pesepr  dopmupyercs W yTBEpW/IAETCS — TPHKA3OM  JIMPEKTOpa
00L1e00paz0BATEABHON OPraHM3alluy, ¢ YHeTOM NpPOTrHO3a TEKYIeH W nepcrneKTHBHOMH
notpedHOCTH 001ICO0pa30BaTENLHOM OPraHH3alMy B YIPABICHYECKHX Ka/(pax, B Hadame
yueOdHoro roma.

2.3. llnam paborsi ¢  pesepsom  paspabaTeiBaercd — aJAMHHHCTpallueii
001Ie00pa30BATENEHON OpraHu3allii HA Kaxkaelii yueOHBIH rog H  VTBepK/aercs

xapakTepa Oyjlyuicii paboTel, BLpabOTKY Opranu3aToPCKHX HABBIKOB PYKOBOACTRA.



2.5. Jlnua, BKIIOYEHHEBIE B pe3epBs, MOTYT OBITE IpHBIIcYcHEl K paboTe B cocTase
TBOPHECKOH I'Pynibl Mo pazpadoTke cTpaTerHuecKHX TOKYMEHTOB 0011e00pazoBaTeibHOM
opraHusaluv (nDporpaMMa pasuTHs, ©00pazoBareibHas MporpaMma, NPOEKTH),
HOPMATUBHO-TIPAROROA Qaznl, 4 Takme MOUYT UPMHUMATL VHACTHE B CORSIIAHUAX, B
OPraHM3alld  H  [POBEACHHH  pasIMuHbLIX  MEpPONmpHATHH  (nejarorudeckoro  u
METOJMICCKOTO COBETA, KPYITBIX CTONOB, MAacTep-KIACCOB, MEJarordHuyecKkux YTeHHH,
KoH(GepeHI it A T. 11.).

2.6. B cnucox mHn, 3a4HCIeHIBIX B COCTAB Pe3epBa, 10 HeoOX0AHMOCTH BHOCATCS
KOPPEeKTHBLI B COOTBETCTEBHMH C PE3YIBTATAMM IUIEHOBO-TIPOTHOCTHYECKOMN jIeATEIbHOCTH
ajIMMHKCTPAIHH 110 paboTe ¢ pe3epBoOM W ¢ y4eTOM POTAIHH KajlpoB.

2.7. Ha nuu, BKTIOYEHHBIX B pe3epB, COCTAB/IMCTCH HHIHBHAVATRHAA KapTa
KapeepHOro pocta ¢ ykazandem @©. WM. O. neparorudeckoro paborTHuka, YPOBHS
obpazoBanys, 3aHMUMAeMOH JODKHOCTM M JIODKHOCTH, HA KOTOPYIO [peTeHIyerT,
KBATH(QHKAIIMOHHOA KaTeropuM, CBeleHHH O KypcaX IMOBBIIEHWS KBAJH(QHKALHH W
npogecCHOHANLHOH Tepeno/|I'0TOBKE, PEKOMEH a1 [0 Pe3yILTATAM JIHaroCTHIECKHX
HCCIHe0BANMH (IICHXOII0IMYECKHX TPEHWHIOB, TECTHPOBAHWMS) M TEMbI, MO KOTOPOMH
NEAArOrMUCCKIH paboynuk OCYRCTRINET CaMoo0pazoBaTelibiyIO NeATeNbHOCTh.

2.8. 3a paboTHUKOM, BKTHOUEHHLIM B PE3EPB, MOKET ObITh 3aKperieH TLIOTOP U3
4KCIa aIMHHHCTPATHBHEIX PabOTHUKOB 00IIE00pa30BaTeNbHON OpraHU3alHH.

2.9. OcHoBaHMAMH ,UIA HCKTIOYEHWS M3 pe3epBa  SBIAIOTCA: YBOJbHEHHE
pabOTHHKA, 3afBIeHWe padOTHHKA 00 WCKIIOYEHHH W3 DE3epBd, HACTYMIeHHWE W/M
oDHapyKeHHe 00CTOATENECTR, PENATCTBYICUIMX Ha3HAUYeHHE Ha J0KHOCTD,

2.10.  Tlpu HaTMYMH OCHOBaHHI NPEJYCMOTPEHHEIX MTYHKTOM 2.9, HacTOALIEro
[ lono:xerus, TTHIIO HCKIIO4YaeTCH M3 pe3epsa MPHKE30M THPEKTOPA
001Ie0OPa30BATENEHON OPraHu3allie.,

3. @opMBI H MeTOILI PABOTHI ¢ pe3epBom.

3.1. Pabora ¢ pesepsoM OCYMECTBISCTCA HA OCHOBE HMHTEpPaKTHBHOIO
B3aMMOIEHCTBMA ¢ HCIONB3OBAHMEM IIPAKTMKO-OPHEHTHPOBAHHLIX (OPM H METO/I0B,
HANPABACHARBIX Ha NOBLIINeHWe YPOBHA TIpoheccnonanizma, HopMUpoBaRnE 1 Pa3BRTHE
VIPABNEHYECKHX KOMIETEHIIHH.

3.1.1. OpranusanuoHHEIe GOPMBI pabOTEI:

- YIPaBIeHYEeCKHH KOHCANTHHI,

- POJIEBBIE H [IE/IOBBIE UTPEI;

- pOJIEBOE MO/IC/IMPOBAHHE;

- IICHXON0rH4ecKkoe odclie/loBaHne;

- IPaKTHKO-OPHEHTHPOBAHHLIE CEMHHAPbI;

- TPEHHUHI'H;

- KpYTJIBIH CTON, CeMUHApE!, KoHpepeHIHH;

- pemIeHue npobremMHO-CHTYalMOHIBIX 33Jad W pa3paboTka yIIpaBncHYECKHX
peLIeHHH;



- pa3paboTka HOPMATHBHO-MpaBOBOH 0a3bl W JOKYMEHTOB CTPaTerH4ecKoro
XapakTepa;

- IeNeTHPOBAHKE MTOTHOMOYKH W McTOIHeHHe 00493aHHOCTEH PYKOROAMTENA;

IKCTIEPTHO-GHATTATAYECKAs! JIeATENbHOCTE (TIOATOTOBKA OTYETA 0 pesynbTaTax
camooOcnenosanus [1IKONB, MOHWTOPMHIOBBIE HCCIENOBAHHMS, JHATHOCTHYECKHE
npouedypel, 3KCIEPTH3A | T. 1L.). -

3.2. CrpykTypHBIE TI0jipasgcieHHs  00meo0pa3oBaTenbHON — OpraHH3alH,
obecrievHBalollre GOPMHPOBAHHE H PA3BHTHE YIIPARICHYECKAX KOMITETEHIHIA:

- NEJarorH9ecKuii COBCT;

- MCTOOHUYECKWH COBCT;

- METOOHYECKHC 00BLeIHHEHHS 11€/1ar0r0B (T10 HAITpaBJIeHUIM JICATeILHOCTH);

- BpeMmeHiHble TBopYecKHe (MoOMIbHEIE) TPYIITIbI;

- IIKOJI4 HAYMHAIOIIETO TIe/|arora;

3.3. " B uensx cosepiueHcTBOBAHNA 3HAHMI 110 00Pa30BATEIEHOMY MEHCIKMEHTY
paboTuukn 00lleoOpa3oBaTeNbHOH oOpraiu3aliy, BKIOYEHHBIC B COCTaB pe3epsa,
OCYILECTBISIOT WHAHBHAYAIBHYH) CaM000pa30BaTe/IbHYIO [ACATENLHOCTE 110 TEME,
COTNIACOBAHHOM C 3aMECTHTENEM JIMPeKTopa. KVPHPYIOLIMM JaHHOe HalpaBieHue.

4. ToxkyMeHTAIIHA H 0TYETHOCTh

4.1. llonoxkenne o GopMHPOBAHWH YIPABICHIECKOrO pe3epsa M o pabore c
NHIAMH, BKIIOYEHHBIMH B COCTaB  KajJpoOBOIro pesepBa o0meodpa30BaTeIbHON
OpraHu3alnH.

4.2. Tlpukas o HopMHPOBAHWH KAPOBOTO Pe3epBa.

4.3. Ilman pabotsl Ha y4eOHEBIN roj ¢ TMLAMH, BKIHOUYCHHBIMH B COCTAB PE3CPBA.

4.4, Unpuenpyaibias KapTa KaphepilOoro pocta Ha paboTHMKA, 3a9HCIEHHOIO B
peseps.

4.5. Exeroannii order o pabore agMuHWCTpauuu ob6ueoGpazoraTenbHON
OpranyM3alyi ¢ padOTHUKAMH, 3aUMC/ICHHBIMU B PE3EPB YIPABIEHYECKHX Ka/[poB.




